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PANDUAN MENGGUNAKAN APLIKASI ZOOM (WINDOWS @ MAC)
A. HOST A MEETING

1. Buka laman web https://zoom.us
2. Klik pada SIGN UP (sekiranya tidak pernah mendaftar)

o Video Conferencing, Web Confer X +
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& zoom.us

REQUEST ADEMO 1.888.799.9666 RESOURCES ~ SUPPORT

2 OOI l . SOLUTIONS ~ JOIN A MEETING HOST AMEETING v SIGNIN

We have developed resources to help you through this challenging time. Click here to learn more. x

Expanded Zoom

Phone Global i
. Availability!
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3. Klik pada Sign in with Google @ Facebook. (contoh menggunakan Google)

\
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@ Sign Up Free\ Zoom x  +

! < > X @ zoom.us/signup * 8@ e H

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT

zool l ' SOLUTIONS ~ JOIN A MEETING HOSTAMEETING v SIGN IN SIGN UP, IT'S FREE

Your work email address
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Zoom i protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Sign Up

By signing up, | agree to the Privacy Policy and Terms of Service.

or

G | Signinwith Google

f Sign in with Facebook

Already have an account? Sign in. @ Help
Waiting for serve2.cheqzone.com...



https://zoom.us/

4. Pilih akaun yang hendak digunakan.

G Sign in - Google Acc

nts X <+
< C & accoints.google.com/signin/oauth/oauthchooseaccount?client_id=849883... & ¥

G Sign in with Google

Choose an account

to continue to Zoom

Ikhanafie@upm.edu.my

Rizal Khanafie
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(@® Use another account

5. Klik pada HOST A MEETING.

v e §

o My Meetings - Zoom X -+

& c & usO4web.zoom.us/meeting? x_zm_rtaid=dniffYcXTbKTxsw3e/mk7g.158512.. v &
3

Meetings

Upcoming Meetings Previous Meetings Personal Meeting Room

Schedule a New Meeti

Start Time < Topic # Meeting ID

6. Pilih With Video On.

REQUEST A DEMO 1:888.799.9666 RESOURCES ~

- O X
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SUPPORT

ZOOI '. SOLUTIONS + SCHEDULE AMEETING JOIN AMEETING | HOSTAMEETING “'

W Get Training

Meeting Templates

@ My Meetings - Zoom

< C' @ usO4web.zoom.us/meeting? Yz _rtaid=dniffYcXTbK1xsw3eJmk7g.158512... v ®& @

REQUEST ADEMO 1.888.799.9666 RESOURCES SUPPORT

Meetings With Video Off

Screen Share Only
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With Video On




7. Aplikasi Zoom (Zoom Client) akan automatik dimuat turun dan dipasang. Sekiranya tiada apa
yang terjadi klik pada download & run install.

- O X
@ Launch Meeting - Zoom X 4

< C @ us04web.zoom.us/s/4007722807status=success

200m

o oo g

Support  English +

Launching...

Please click Open Zoom Meetings if you see the system dialog.

@ Help
If nothing prompts from browser, click here to launch the meeting, or download &

v

@ Zoom od2igsofizk..exe A

Show all X
8. Tunggu sehingga Zoom client siap dipasang.
o Launch Meeting - Zoom X + B o “
< C @ us04web.zoom.us/s/4007722807status=success w uoa e- H
zoom Support  English + :

Your meeting will begin soon...
The Zoom client you're installing will shorten the time it takes to join

a meeting

16%

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.

If you cannot download or run the application, start from your browser.




9. Klik pada Join with Computer Audio

=]
@ Join Audio X
Join with Computer Audio
Test Speaker and Microphone
(@] Automatically join audio by computer when joining a meeting

10. Klik pada Manage Participants

&

Reactions

N a’ .

Stop Video Security Manage Participants Share Screen

Record

11. Klik Invite (disebelah bawah kanan skrin)

Invite Mute All Unmute All

12. Klik Copy URL.

[ Copy URL ] [ Copy Invitation ]

13. Kongsikan URL tadi kepada individu @ group yang hendak dijemput ke dalam meeting.
Paling mudah kongsikan URL yang telah disalin menggunakan Whatsapp.



14. Peserta juga boleh dijemput dengan memberikan ID Meeting dan Password kepada mereka.

o Invite people to join meeting 436-427-107 X

Choose your email service to send invitation

Default Email Gmail Yahoo Mail

( copy URL | [ Copy Invitation | Meeting Password: 565488




B. JOIN A MEETING

1. Bukalaman web hhtps://zoom.us
2. Klik pada JOIN A MEETING

o Video Conferencing, Web Confer X +

&« - C @ zoomus w* B9 t‘ H

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT

ZOOI l . SOLUTIONS ~ JOIN AMEETING HOSTAMEETING ~ SIGN IN SIGN UP, IT'S FREE

3. Masukkan Meeting ID yang diberi dan kilk Join

Join a Meeting

{ Meeting ID or Personal Link Name J

4. Sekiranya jemputan melalui link pastikan ejaan url adalah betul (zoom.us).

5. Sekiranya menggunakan ZOOM APP masukkan maklumat yang diperlukan.

© zoom X
|

Join Meeting

Enter meeting ID or personal link name v

Enter your name

Remember my name for future meetings
O Do not connect to audio

() Turn off my video
y

Join Cancel
-




C. ZOOM INTERFACE (DESKTOP APP WINDOWS/MAC)

o Zoom = [m}

ﬁ - ® Q. search

Home Chat Meetings Contacts

07:54 AM

o Thursday, 23 April, 2020
New Meeting ~ Join Latihan Zoom - Staf ... -~  Star
11:00 AM - 12:00 PM
ety Meeting ID: 936-1472-8439
E
Schedule Share screen ~

NEW MEETING — Memulakan Meeting (menjadi Host)

JOIN — Mengikuti Meeting (menjadi peserta)

SCHEDULE — Menjadualkan Meeting

SHARE SCREEN — Kongsi skrin sahaja (terus keluar meeting setelah tamat kongsi skrin)




D. INTERFACE MEETING

O Zoom

ra
v 4 Enter Full Screen

A B A% - (] ]
Stop Video Security Manage Participants Chat Share Screen Record Reactions
A B C D E F G H |
A. Tutup / Buka Mikrofon B. Tutup / Buka Kamera C. Kawalan Keselamatan
D. Buka panel participants E. Buka panel Chat F. Kongsi Skrin

Manage Participants (Host sahaja)
Participants (Selain Host)

G. Rakam Meeting H. Memberi Reaksi

I. Meninggalkan Meeting (Peserta)
Menamatkan Meeting (Host)




E. KAWALAN KESELAMATAN

Klik pada SECURITY. Fungsi yang terdapat adalah seperti gambar di bawah. lanya membolehkan Host
mengawal meeting dengan lebih berkesan.

Lock Meeting

v Enable Waiting Room

Allow participants to:
v Share Screen
v Chat

v Rename Themselves

Remove Participant...

$ a’

Security Manage Participants




